
 
 
 

KING COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER.  JOB ANNOUNCEMENTS ARE AVAILABLE IN ALTERNATIVE 
FORMATS FOR PERSONS WITH DISABILITIES. 

(206) 296-5209 JOBLINE  http://www.metrokc.gov/ohrm/psd/openings.html Website Address (206)-296-8535 TTY 

PROJECT/PROGRAM MANAGER I 
(Natural Resources Planner) 

DEPARTMENT OF NATURAL RESOURCES AND PARKS 
WATER AND LAND RESOURCES DIVISION 

Hourly Rate Range $21.99 - $27.87 
Job Announcement No.: 03MK3848TLT 

OPEN:  11/17/03 CLOSE: 12/1/03 
 

WHO MAY APPLY: This, benefit eligible, term limited temporary (TLT) position is open to all qualified 
applicants. 

 
WHERE TO APPLY: Required forms and materials must be sent to: Michelle Kobuki, Human Resources, 
201 South Jackson, Suite 600, MS: KSC-NR-0600, Seattle, WA 98104 by 4:30 p.m. on the closing date. 
(Postmarks are NOT ACCEPTED). Contact (206) 296-1935 for questions regarding this announcement. You 
may download a King County application from the Internet address at 
http://www.metrokc.gov/ohrm/jobs/pdfs/jobapp.rtf 
 
PLEASE NOTE: Applications not received at the location specified above may not be processed. 
 
FORMS AND MATERIALS REQUIRED: Submit a King County Application form, resume and letter of 
interest. that uses specific examples of past work experience to demonstrate your ability to meet or exceed the 
requirements 
 
WORK LOCATION: King Street Center, 201 South Jackson, Suite 600, Seattle, WA 98144 
 
WORK SCHEDULE: 35 hours per week, 8:00 a.m. - 5:00 p.m., Monday through Friday. 
Attendance at meetings outside of normal working hours may be required. 
 
DURATION: This benefit eligible position is temporary and anticipated to last for one year.  There is a 
possibility of a one-year extension if funding is secured. 
 
JOB DESCRIPTION: 
This position will serve as an entry level natural resource planner responsible for collecting and analyzing data 
from a wide variety of sources; drafting planning and management documents; revising existing codes and 
policies, helping prepare protocols, manuals and handbooks; assisting with the coordination of the public 
involvement process, including web site information; helping develop databases; and participating in tracking 
the program budget. 
 
PRIMARY JOB DUTIES INCLUDE:  
 

1. Collect data required to write site management guidelines.  This data will be gathered from a number of 
sources—scientific reports, field surveys, planning policy and legal documents, GIS, and through 
consultation with other agency staff.  

 
2. Perform site inventory analysis (natural resource, public use opportunities, management challenges); 

legal analysis (purchase and sale agreements, title reports, property deeds, easement language) and 
planning analysis (policies, land use, zoning, permits) in order to develop site management guidelines.  

http://www.metrokc.gov/ohrm/jobs/JobApplications.htm


 
3. Assist with the public involvement process associated with planning and managing natural resource 

lands Including drafting press releases, written reports for public meetings and Executive and 
Legislative correspondence under the direction of supervisor.    

 
4. Respond to questions, concerns, or complaints from the public regarding natural resource land 

management via written correspondence, phone and/or during public meetings.   
 

5. Draft letters to other agencies to gather data needed for management guideline preparation.  Attend 
intra- and inter-agency meetings in order to collect scientific and legal data to assist with site analysis 
and formulating recommendations for site management guidelines.   

 
6. Develop draft site management guidelines to provide short and long term planning/management 

direction for natural resource land properties.  These documents include general property information, 
description and analysis of the site and its resources, and overall management goals and objectives.    

 
7. Assist Natural Resource Lands Program Lead in the development and monitoring of the NRL program 

budget, the capital budget and the Parks Resource Program M and O Budget. 
 

QUALIFICATIONS: Bachelor’s degree in Natural Resource Management, Environmental Sciences, 
Planning,  Public Administration, or related field, and one year of increasingly responsible work that includes 
conducting research, preparing  technical documents, working in a team environment and project 
management;  or an equivalent combination of education and experience.   
 
• Proven strong analytical and problem-solving skills. 
• Strong written and oral communications skills. 
• Skills in gathering, manipulating and using data utilizing a computer and other tools. 
• Proven ability to work as an effective team member.  
• Experience in project management, especially in setting priorities and meeting deadlines. 
• Must be able to perform and have relevant experience in all primary job functions. 
 
DESIRED QUALIFICATIONS:   
• Basic knowledge of natural resource planning and management principles and concepts  
• Understanding and working knowledge of growth management, countywide and King County 

comprehensive planning policies. 
• Knowledge of Microsoft Office Products (Word, Access, Excel and PowerPoint), Arc View GIS and/or 

Global Positioning System (GPS). 
 
NECESSARY SPECIAL REQUIREMENT(S): Possession of a valid Washington State Driver's license 
prior to employment or the ability to travel throughout the County in a timely manner.  Ability to participate in 
field studies. 
 
 


